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Submitting Custody Items*

	     
	Student No.
	     
	Student Name:

	     
	Area:  
	     
	Program:

	     
	Tel:  
	     
	E-mail:



  Part A: Special for submitting custody items to the library:**
  The undersigned certify that they have received the books mentioned in the attached list to   

   the Library of        
 Name of employee:                                Signature & seal:                            Date:

Part B: Special for submitting custody items to the Concerned Program:

  The undersigned certify that they have received the Software mentioned in the attached list to the  

  Program of      
Signature & seal of Program Director:                                                              Date:


Part C: To be completed by the Supervisor:***
 FORMCHECKBOX 
 No budget was requested from CGS.

 FORMCHECKBOX 
 A budget was requested from CGS, and the custody items were distributed accordingly.
 FORMCHECKBOX 
 A budget was requested from CGS, and there are no custody items.
Signature & seal of Supervisor:                                                                   Date:

Part D: To be completed by the CGS: 
Student Research Department:

      - Administrative follow up Division:

  FORMCHECKBOX 
 The final binded copy of the thesis/ dissertation is submitted along with the electronic version.

Name of employee:                            Signature & seal:                           Date:

      - Financial follow up Division:

  FORMCHECKBOX 
 The custody items been checked.

Name of employee:                           Signature& seal:                                Date:

Vice Dean of Academic Affairs:                                                                   Date:

[image: image2.emf]

	S
	Item
	Cost

	Reference Books

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Software



	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Other Items

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


2 of 2
AC/9





Submitting Custody Items








* Please enclose this form with the final version of the Thesis/Dissertation.


** Books that been funded by CGS should be stamped by CGS, before submitting it to the library.


***If no budget was requested , or there are no custody items to returned, please complete part (C) only.


- Items bought from the CGS budget should be returned as follows: books to the library of the concerned,  


  software and unutilized consumable (if any) to Program Director.





 Original in the student’s CGS files.                       � PAGE �1� of 2
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